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BonBewa (Help),
Eupetnplo,
Koupog,

NEEN KAELOL,
YJuvdeouoc,
Yrniepkeipevo

* Tuelval n «BonBsla» otou¢ UTTOAOYLOTEC;

* [lwc evepyoroloVUE TN «BorOsia» og €va AOYLOULKO;

* [lw¢ UMOPOULE VA TN XPNOLLOTIOLIOOU UE;

* [l elvatl anopaitnto va €xoupe «BonBewa» og KABe MpoypapuaL;
* [wti xpnotuormolei n «BonBela» T apxEC Tou YIEPKELUEVOU;
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6.1 H «BorB&La» otov unmoAoyLoti

Otav xpnoipomnoloUpe to AoyLoULKO 1 To YALKO, umopel vo avilpetwrnioovpe Stadopa
npofAnpata Katd tn SLtapKeLa TNE Xpong toud. MNa tnv eniluon Twv poBAnuatwyv Ba
TIPETIEL VAL AVATPEXOUE oTo avtiotowxo BLBAlo ) BLBALa rtou o €xeL mpounBevoel o
KQATOLOKEVAOTNG TOU AoYLopLKoU 1 Tou YALkoU. Emeldn auto Sev eival mavia epLKTO,
AOyw TOU OyKou Kot Tou MANBouc twv BLBALwWY, Ol KATAOKEVAOTEG AOYLOULKOU Kol
YAkoU pac edpodialouv pe tn «Bon@sia» (Help), mou tnv £€xouv EVOWHOTWOEL OTLC
ePAPUOYEC TTOU XPNOLUOTIOLOUE € popdr) NAEKTPOVLKOU KELMEVOU UE TN XPHon
YTeEpKELUEVOU.
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6.2 H evepyonoinon tng «BonBsiag»

H evepyomoinon tng «BonBetac» yivetal pe Toug €RG TPOTOUG:

* Natwvtag to mANKTpo F1 (Bploketal aplotepd otnV MPWTN CELPA TWV TANKTPWV)
* Me erlhoyn armo tn ypappun pevou BonBela iy Help

* Metn xprion Tou KouproL , Omou epdaviletal.
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) BonBewa ya to Word l = | (Sl e
NN BAY .
EKTUTILI TN » M Avaiftnon -
-
r r r
AHDTE}\EUHCIT(I U’.UCI(:I’]TI’]UHQ YL EKTUTIWOT
Emopevo
MPOoEMOKATINGN KoL EKTUTW N apXEion
ApBpo
EKTUTWON Kol oTIC U0 TIAEUPES Tow XapTlol (SKTOTwan Surhhg owng oto Word
ApBpo
To kKoupTi "EKTOTWonN" Kol oplopiveg puBpioslg skTumwr dzv sival SlaBsopa
ApBpo
Amofnksuan wg POF ) XPS
ApBpo
MNpowdnon Twy TpoldvTwy Kl UTNeeawv gag oTo Business Contact Manager
ApBpo
TuvTopsuaslg MANKTpohoyiou yux Tov Microsoft Word
ApBpo
Aipopeg peTady g popprc Kepsvow OpenDocument (odt) kal tng poppric Word (.docx)
ApBpo
Mziweon Touw peyidoug apyEiou NG SKOVaC
ApBpo
Ewgorywyn oto Word Web App
ApBpo
Bor@ew yia to Word ﬁ."{wpiq qivEETn
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@ torten v w o, == =

Onwc oupPaivel kat
OTO KELPEVA TOU
Moaykoouou lotou,
ETOL KOL OTN
«BonBela» Loxyvouv
Ol APXEC TOU
YrepKeLUEVOU
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Word > ATIOSICELGT] KO EKTUTIWSE)

AmoBrikeuan wg PDF ) XPS
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Mepikeg popég BEheTe va amobnkeloeTe Ta apyeia, woTe va Py eival duvarn n TpotrotroinoT. ahhd va efoxohoubiel va eival duvatn n
ko ¥pron kol n ekramwor). Me Ta Tpoypdppata Tou Microsoft Office 2010 pmropeite va petatpiwers apyeia o= popen POF A XPS
ywpic va ival amapaitnTo mpdobeto Aoyiopikd f mpoobeTa. XpnogotoieioTe auTthv Trv emiAoyn otav BEAeTE Eva £yypago To oTToio:

= EppaviCeTan pe Tov iblo TpOTTO OTOUG TIEPITTOTEQOUG UTTOADYIOTES
Ikpd péyebog apyeiou

= Tuppuwvel Pe T Propmes opr

Ta mapabdeiypara mephapfdvouy Prloypagikd, vopikd SyypapessumuepwTikd deAtia, apyeia povo yia avinywvuon kal kTUTIWEN,
Eyypapa yia ETTayyEAPATIKY EKTUTTWAT].

Edv amofnkeioste dva Eyypagpo pe poper apyeiou PDF q XPS, dev PmmopeiTe va T0 PETOTPEWETE COVESNE Joppl] epysiou
au Microsoft Office, xwpic T yprion efeibikeupévou Aoviopikol fp mpéofeTou TpiTou. Avatpéfte oTnv evdtnra Alhayéc oe apyeio PDF
fi XPS autod tou apBpou, yia TepioodTEpE; TTANPOGOPIES.

Ti BEAETE VO KAVETE;

+ Na paBete yia Tig popeég apyeiou PDF kan XPS
+ Ma ammolBnreuoeTe &va apysio wg POF [ XPS

4 Na kdvers ahhayvic oe fva apysio PDF r XPS

=

BonBewa yix o Word | | %Imp[q mivEEoh
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EpWwTNOELS

1. Ano Tl amoteAeital n «BorjBsla» gvoc mpoypapATOC;

2. ['la TolouG AOYOUC OL KATOLOKEVUOOTEC EVOWUATWOOV TN «BonBgla» oto AoyLoULKO;

3. Mowa gival to Baoikd XopoKkKTnNPLOTIKA Tou YIEPKELUEVOU, oTa omola Baoiletal n
dopun tng «BorBsLacg»;

4. Nati n «BoriBeto» akoAouBEel TIC apXEC TOU YTIEPKELUEVOU;

5. Mw¢ YUmopoUE va EVEPYOTIOLI|OOUE TN «BonBelay;

6. Me molou¢ eVOAAAKTIKOUG TPOTIOUC UITOPOULLE VO XPNOLLLOTIOL)OOUE TN «BonBelay;
7. MNati elval anapaitnto va yvwpiloupe tov Tpomo Xpnong tne «Bonbetoac» otov
UTTOAOYLOTA HOC;
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APAZTHPIOTHTEZ2

5. O€Aete va dtiatete Evav KUKAO otn Zwypadikr, aAAd v yvwpilleTe TOLEC
EVEPYELEC TIPETIEL VAL KAVETE. Moleg Aé€elg KAeLOLA Ba eTAEyate, yia va avalntroete

OXETIKEC TANpodoplec otn «Bondsta» tng Zwypadikig;

6. OEAeTE va eLOAYAYETE pLa ElkOva otov Eneéepyaotn Kelpévou, aAAd dev

Bupodoaote WG yiveTal.

* T[loilec eival ot Ag€elc KAELOLA TToU Ba XpNOLUOTIOLNCETE otNV avalAtnon TG
«Bonbelac» tou Enetepyaotn Kelpeévou, wote vo epdavioToUV Ol OVTLOTOLXEC
odnyieg;

« Xpnowpormnoliote to Oepatiko Katdloyo tng «BonBelac» tou Emetepyaotn)
Kelpuévou tou oXoAkoU epyactnpiou, yla va LABETE EPLOCOTEP VLA TLC ELKOVEG.
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7. Kata tnv mAonynon oag otov Naykoopto loto entokedpOnkate Eva SIKTUAKO TOTO
TIOU 00C Apeoe Kol BEAeTe va Tov emokedBeite Eava kamola AAAN otyun. Asv
EEPETE, OUWG, TTWCE Vo «dUAAEeTe» TN SlelBuvon Tou SikTuakoU TOOU OTO
Aoyloptko MAonynong. Xpnotpomolnote tn «BonBeta» tou Aoylopikol MAoriynong,
woTe va Ppeite odnyiec yla tnv anobnkevon twv dleuBUVOEWY TWV OyATTNUEVWY
00¢ SLKTUAKWY TOTIWV (KATL aAVAAOYO XPNOLUOTIOLOUE, oTav dtafdaloupe eva
BLBALo, yla va Bupopaote og ola oeAida €xou e otapatnoel To dtafaopa).

8. NepinynBeite otn «BonBela» mou cag npoodEpeL To AELTOUPYLKO ZUCTNHO TWV
UTTOAOYLOTWV TOU OXOALKOU gpyaotnpiou, emtAeyovtag Evapén BonBeta kat
UTTOOTAPLEN.

XpNOLLOTIOLWVTOC TO EUPETAPLO PPEite MWCE UmopoUpe va avalnTtHooULE Eva
apxelo, mou dev EEpoupe o TOLO PAKEAO TO EXOUUE ATtOONKEVOEL.



